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CHAPTER 4
ACCOUNTS RECEI VABLE AND CCOLLECTI ON PROCEDURES

4-1. CGeneral. AR 37-1 (Armmy Accounting and Fund Control) and AR
37-103 (Di sbursing Operations for Finance and Accounting O fices)
prescribe accounting policy and procedures for recording,
billing, aging and disposition of all funds due the United
States. These procedures nust be foll owed except where Federal

| aws provide specific statutory authority for disposition of
certain civil and revolving fund (RF) receipts.

4-2. Accounts Receivable (AR

a. Accrual Basis of Accounting for Accounts Receivable.
Under the accrual basis of accounting, receivables representing
anounts due fromothers are accounted for as assets fromthe tine
the events giving rise to such clains are conpleted until the
time they are either collected, converted into other resources,
wai ved or determined to be uncollectible in whole or in part. AR
i ncludes all anmounts due the United States arising fromtaxes,
sal es of goods and services, sales of real and personal property,
i nterest, overpaynents, fees, duties, rents, |eases, royalties,
servi ces, clains, damages, audit disallowances, travel advances
in excess of authorized travel entitlenment, unrecouped deli ngquent
travel advances, fines, penalties, forfeitures, dishonored
checks, and adm nistrative costs assessed on del i nquenci es.

(1) Anpunts due the U S. CGovernnent nust be recorded
accurately in the appropriate receivable account in the
accounting period during which the transaction or event giving
rise to the receivabl e occurs.

(2) Receivables nmust be maintained until anmounts due are
collected or determned to be uncollectible, witten-off, or
wai ved.

(3) AR nust be aged, debt collection pursued, and
uncol |l ecti bl e accounts m ni m zed.

(4) Accounting records for receivables nust be maintained so
that only such transactions affecting the receivable for the
accounting period are included.
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b. Categorized A/R in the Accounting Records. GCeneral
Accounting O fice (GAO accounting principles and standards
require AARto be categorized in the agency accounting records
under the fund, appropriation, or receipt account where the
receivable is to be deposited when collected and disclosed in the
agency financial statenent under the foll ow ng headi ngs:

(1) AR

.fromindividual s

-for taxes

-for goods and services provided
.from corporations

-for taxes

-for goods and services provided
.fromother federal governnent entities
.fromother countries
.fromstates and | ocal governnents

(2) Loans and/or Notes Receivable
.fromindividual s
.from corporations
.fromother federal governnent entities
.fromother countries
.fromstates and | ocal governnents

C. Preparation and Dispatch of Bills. Treasury Fi nanci al
Manual (TFM, part 6, chapter 8000 (Cash Managenent) requires
pronpt billing action on all anmounts due the United States. The
USACE Command Fi nance and Accounting (F&A) officer is responsible
for the preparation of invoices for goods or services furnished
to individual s and organi zati ons outside the U S. Governnent.
The F&A officer will ensure each bill is prepared and di spatched
within five working days after the day the billing office is
advi sed that the goods have been shipped or the services
rendered. The due date for receipt of the remttance shall not be
nore than 30 days fromthe date of the billing. Partial billing
may be rendered when determ ned to be cost effective or when
specified by the terns of a contract.

d. Recording Interest Due. Interest on AAR fromthe public
shall be recorded in the accounting period when interest incone
is earned even if not yet received. Interest shall continue to be
recorded nonthly, even when regul ar paynents are not nade or
until the related debt is officially declared to be in default or
a debt agreenent nodification action is taken. The provisions of
31 USC 3717 generally require all agencies to charge interest
(as well as adm nistrative costs and penalties) on delinquent

4-2b 4-2
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debts with the public. Non-appropriated funds (NAF), states and
| ocal governnments are not considered the public. Treasury
interest rates for delinquent A/Rs are published quarterly.
Charges for |ate paynment of amounts owed the U S. Governnent
must be included in all contracts under which goods or services
are sold outside the Federal Governnent.

(1) Interest, penalty and adm nistrative fees will be
applied in accordance with AR 37-1.

(2) Interest, penalty and adm nistrative fees collected wll
be pronptly deposited in the General Fund of the United States as
m scel | aneous recei pts. See paragraph 4-12d bel ow.

e. Advance Paynents. |f advance paynents are not nade, the
furni shing of goods and services between agencies of the U S

Government on a reinbursabl e basis under 31 USC 1535, or simlar
provi sions of |law, places certain responsibilities on the billing
agency as foll ows:

(1) The billing systemnust provide for forwarding bills to

anot her governnent agency for reinbursenent only after there is
evi dence of actual receipt of goods or services by the billed
agency. A nonthly billing schedul e nust be established by the
agenci es i nvol ved.

(2) Each billing nust be prepared so that the billed agency
can readily identify the related order.

(3) A/R established on the basis of bills to another
gover nnment agency nust be collected pronptly. A disputed

i nteragency bill for goods or services, together with applicable
docunents and reports, may be submtted for resolution and
settlenment by the billing agency to the C ains G oup, Accounting

and Financi al Managenment Division, United States General
Accounting O fice, WASH DC 20548. Any disputed interagency bills
wi Il be routed through HQUSACE (CERM F) to GAQO

4-3 Billing Procedures.

a. The Process. Bills will be issued pronptly for al
anounts due the United States. Generally, separate bills wll be
rendered covering each anmount due; however, in instances where it

is known that several billing transactions will mature during a
given nonth to the sane debtor or owi ng governnent agency, a
consolidated bill may be prepared. Bills to other governnent

agenci es should not be submitted for anpbunts of $100 or |ess,

4-3 4-2d(1)
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except for final billings. Al billings to public debtors wll
include a statenent notifying the debtor of the requirenent of
the Debt Collection Act of 1982 (Public Law 97-365). The
statenment will include the current Treasury rate for late
paynent, notice of the 6% penalty and the $15 adnministrative
(handling) fee. Debts becone nore difficult to collect with age.
The intent of assessing interest, penalty and adm nistrative
charges is to stinulate paynent. Exanple is as follow

“Paynent of this bill is due and payabl e upon receipt. In
accordance wth the Debt Collection Act of 1982 paynent not
received on or before W Il be assessed an interest
charge at the rate of % per annum conputed fromthe
date of this bill. In addition, a $15 adm nistrative (handling)

fee will be charged on all delinquent accounts and an additi onal
6% per annum penalty will be assessed on accounts over 90 days
delinquent. This penalty will also be conputed retroactive to the
date of the bill.”

(1) Al pre-billed itenms (e.g., |ease of excess civil owned
project land) will normally be billed in the civil, mlitary or
RF accounting activities, as appropriate. However, billing may be

prepared in the section of the F&A branch nost suitable, as
determ ned by the F&A offi cer.

(2) The bill nunbering systemw || consist of the prefix B,
the fiscal nmonth (2 digits), the last two digits of the current
fiscal year, followed by a four-position sequential nunber
begi nning with 0001 each nonth for civil and RF appropriations
and 6001 for mlitary appropriations. For control purposes,
al pha characters may be used in the first digit of the sequenti al
nunber (e.g., A001 to identify type of receivable). ENG Form
3158 (Bureau Voucher or bligation Docurment Nunber Register) or a
simlar automated nmethod will be used to control assignnment of
bill nunbers. For control purposes, the first digit of the
sequential nunber may be used to identify the type of receivabl e,
in which case, a separate control register will be required for
each type of receivable established. For exanple, trave
billings woul d be assigned sequential bill nunbers beginning with
TOOI .

(3) Files of both A/R and clains receivable applicable to
civil and RF activities wll be maintained in the civil and RF
accounting sections, respectively, pending receipt of remttance.
Bills pertaining to mlitary activities will be filed in the
mlitary accounting section pending receipt of remttance. |If
the F&A O fice has an analysis and reconciliation unit, the *

4-3a( 1) 4- 4
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* accounts and clainms receivable files may be maintained in the
unit pendi ng coll ection.

b. Transactions by O hers (TBO and Transactions for Qthers
(TFO Procedures. See paragraph 4-16c for TBO and TFO for inter-
Arny and inter-Departnment of Defense reinbursable orders.

C. Billing Docunents to be Used.

(1) Letters. Any letter (used as a billing or debt
notification) to a non-federal government custoner (except NAF
state and | ocal governnments) nmust informthe remtter that the
due date is 30 days fromthe date of the letter and that |ate
paynment (adm nistrative handling fee) and interest wll be
assessed if the bill is not paid wthin the 30-day tine frane.
Penalty fees will be applied after 90 days. See paragraph 4-3a
above.

(2) DA Form 1857 (Statenment of Account) may be used as the
billing docunent for all charges except reinbursable billing for
i ntra-governnment transactions. (lnstructions for conpletion of
form see AR 37-1, figure 12-6, page 251.) The DA Form 1857 nust
al so informthe public debtor of the requirenments of the Debt
Col l ection Act of 1982. See paragraph 4-3a above.

(3) SF 1080 (Voucher for Transfers Between Appropriations
and/ or Funds) or an authorized automated formis used for billing
gover nnment agencies and may be used to bill NAF where paynent by
check is required in settlenent of the account.

d. Preparation of Bill for Accounts Receivabl e.

(1) ENG Form 4480 (auto) (Accounting Entry/ Reference
Docunent) is the formor format used to input the accounting
entry into the automated accounting system ENG Form 4480 (auto)
w Il be prepared as prescribed by the applicabl e autonated
accounting user manual including input through the Autonated
Funds Control System

(2) SF 1080 or an authorized automated formused in |ieu of
the SF 1080, will be prepared in quadruplicate, as a mninmm The
original (or a copy marked “Original”) and one copy wll be
forwarded to the debtor agency. One copy will be attached to ENG
Form 4480 (auto) (or docunent printed fromthe Funds Control
Systen) and held in the open docunent file of A/R pending receipt

4-5 4-3b
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of collection. A copy nust also be provided the disbursing
section to assist inidentifying the remttance received. Al SF
1080 bills wll be reviewed by the appropriate supervisor to
verify accuracy and conpl et eness. Copi es of pertinent
docunent ati on nust be attached to the bill or sufficient
narrative information (ordering office docunent nunber) included
in the description to enable the debtor agency to readily
identify the services/materials covered by the bill. SF 1080
bills for PROSPECT training courses issued by Huntsville D vision
w Il be docunented by a DD Form 1556 (Request, Authorization,
Agreenent, Certification of Training and Rei nbursenent) for each
at t endee.

(3) Al bills, whether to another governnment agency or
outside parties, nust indicate that remtters nust inscribe
checks payable to the order of the F&A officer of the specific
organi zati on mai ntaining the account to be credited, rather than
to the Treasurer of the United States (e.g., “F&A Ofi cer,
Baltinmore District”). However, any remttance payable to the
Treasurer of the United States nust be accepted and processed,
notw t hstanding the inscription. In no event should remtters be
instructed to make checks, noney orders or other instrunents
payable to the F&A officer by nane.

(4) Bills for Collection Prepared in Centralized F&A
O fices.

(a) For those districts, divisions and ot her USACE Conmands
operating under a centralized F&A concept, the A/R and cl ai ns
recei vabl e docunments including the ENG Form 4480 (auto), wll be
prepared by the F&A office or center performng the centralized
accounting service, except as indicated bel ow

(b) When it is necessary for the serviced F&A office to
prepare a bill due to expediency or when it is determ ned nore
efficient by agreenment between the F&A center and the serviced
district, that office will secure a bill docunment nunber fromthe
centralized office or center, prepare the bill, send the
appl i cabl e copy or copies to the debtor or agency, and forward
the required copies to the servicing district or center for
preparation of the ENG Form 4480 (auto) or, if applicable, the
serviced district may prepare ENG Form 4480 (auto) in lieu of the
servicing district/center.

(c) Under a centralized F&A operation, the payor nust be

directed to send the remttance to the F&A officer or center
perform ng the accounting service; however, under varied

4-3d(3) 4-6
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circunstances (i.e., receivables covering navigational
accidents), the preparing office may request that the remttance
be sent to the serviced office (by agreenent between the F&A
center and the serviced district) for deposit by a designated
official to the account of the disbursing officer.

(d) Al amounts due, or collected, wll be processed through
the respective general |edgers as AR, including Trust Fund
Recei pts. On collections received wthout prior billing (i.e.,
bi d deposits, sale of plans and specifications, etc.), DD Form
1131 (Cash Col l ection Voucher) may be used in |ieu of preparing
after-the-fact billing docunent. It is inportant that the DD Form
1131 contains sufficient information to fully docunent each
collection. In addition, the conplete fund citation, including
the project/cost account code, must be shown for each collection
listed. The serviced district will forward necessary copi es of
the DD Form 1131 to the servicing office or center for
preparati on of ENG Form 4480 (auto).

(5) USACE Commands |l ocal billing policy must ensure that any
billings initiated outside the F&A office will not be sent to the
debtor wi thout furnishing a copy of the billing docunent or
letter to F&A for recording in the official accounting records.
The ideal procedure is to have the outside office provide the
data to the F&A office for the preparation of the billing. This
procedure ensures billings are not sent to debtors w thout the
know edge of the F&A offi ce.

e. Federal Energency Managenent Agency (FEMA). FEMA
billings must be prepared properly and bear the proper
signatures. The district enmergency manager nust review and sign
each FEMA billing that involves enmergency managenent before they
are sent to FEMA for paynent. The billing nust be prepared in
accordance wth specinen format provided in ER 11-1-320, appendi X
C. FEMA regions will return the billings if the billings are not
signed by the energency manager or in the correct fornmat.

4-4., (bject Cass (Elenent of Resource). “Cbject C ass”
definitions may be found in Ofice of Managenent and Budget (OMB)
Crcular A-11 and “Mlitary Accounting El enent of Resources” in
the AR 37-100- XX series.

a. Appropriation Refunds (Cvil and Mlitary Activities).
The object class for AAR covering appropriation refunds wll be
the sane class as used on the original expenditure.

4-7 4-3d(4) (d)
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b. Appropriation Reinbursenment (GCvil and Mlitary
Activities). Object class codes are not required for A/R
applicable to appropriation rei nbursenent.

c. General Fund Receipts and Deposit Fund Receipts (G vi
and Mlitary Activities). (bject class codes are not required for
t hese types of receipts.

d. Repaynments (Revol vi ng Fund).

(1) Billing to O her Corps Ofices. Object class codes for
accrued expenditures recorded in the RF will not be reduced by
billings of RF sales. Wen billing (SF 1080) other Corps offices
for such sales, the description of work performed will include a
br eakdown of “l abor services” and “other services”.

(2) Billing to Appropriations of the Sane District. The
obj ect class for warehouse issues, travel and work performed for
civil appropriations will be billed to and recorded under the
appropriation as object class 253 services rendered by the RF, 21
Travel and Transportation of Persons; 26 Supplies and Mterials;
and 31 Equi pnent, as applicable. Individual billings of |ess than
$5.00 will have object class 253.

(3) Estimated Billing for Revol ving Fund Expenses. The
obj ect class of estimtes of accrued expenditures will be
recorded under object class 253 when nore than one object class
is involved in the actual transfer. This applies to distribution
of plant, equipnent and facilities operations, overhead, etc.

(4) Billing to Oher Agencies. Billings for work perforned
for Arnmy, Navy and Air Force installations; other governnent
departnents and agencies; nunicipalities; and private parties
wi Il show the total charge as object class 25.

4-5. Filing and Control of Accounts Receivable and d ai ns
Recei vabl e.

a. Filing AR After processing bills through the automated
accounting system A/R docunents will be filed in an “open”
receivable file by bill nunber or by project until collected,
transferred to clains receivable (civil work activities only,
CGeneral Ledger Account (GLAC) 114), or witten off. The open AR
wi |l be maintained by the accounting units or section preparing
the billings or they may be maintained in a centralized AAR debt
collection or analysis and reconciliation section or unit if the
F&A of ficer has determ ned this nmethod provides better internal
control s. *

4- 4b 4-8
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b. Mont hly Reconciliations of AIR At the end of each
month, the files of open A/R docunents will be reconciled with
the lists of open itens and GLAC bal ances produced by the
aut omat ed accounting system The reconciliations wll be
mai ntained on file in the F&A office for one year as evidence
that reconciliations are perfornmed nonthly.

c. Qutstanding C ainms Receivable (Cvil).

(1) dains receivable for civil accounting will be filed the
sane as A/R See paragraph 5a above.

(2) Alisting of open clains receivable is not provided by
t he autonmated accounting system therefore, it is necessary to
prepare a manual listing by bill nunmber. The listing nust be
reconciled nonthly with the applicable civil GAC 114 bal ance.

4-6. Cdains Receivable (Cvil).

a. Description. Clains receivable represent civil
accounting bills due or balances which may not be collectible
because of pending or subsequent litigation or adjudication or
ot her reasons. The bal ance of civil works AARwWII| be transferred
to clains receivable GLAC 114, if and when, the collection
beconmes doubtful, in whole or in part.

b. Cl ai s Recei vabl e Docunentation. Clains receivable wll
be docunented on the sane forns which are prescribed in this
chapter for AR and will be nunbered and registered in a
continuing series. Pending collection, clains receivable wll be
filed separately fromA/R Cains receivable bills wll be
reclassified as A/R upon coll ection.

C. Damage O ai nms. Upon favorabl e conclusion of litigation
for damage cl ains due USACE fromthe public and recei pt of damage
settlenents, the Departnent of Justice will forward a settl enent
check to HQUSACE (CECC-K). Upon recei pt of the settlenent check,
CECC-Kwill forward the check and pertinent data related to the
claimto CERMF for forwarding to the appropriate District
Command. CERMF will forward the settlenent check to the
appropriate District Comrand, by nmenorandum for collection. The
menmorandumw || provide all data necessary for collection into
the appropriate account. Upon receipt of the check and
menor andum from CERMF, the District Command w Il take
appropriate action to clear the open claimreceivable and coll ect
the funds received into the appropriate account as an
appropriation rei nbursenent. The resulting uncommtted bal ance
w || subsequently be withdrawn by a revoking directive from

4-9
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CECW OM Under no circunstances are the funds collected in
settlement of a damage claimavailable for |local use. In those
instances in which the litigation has been unsuccessful, CERNF
will pronmptly notify the District Command and provide information
necessary to liquidate the GLAC 114 bal ance.

4-7. Reporting Delinquent Accounts Receivable. A/R (civil, RF
and mlitary activities) will be aged nonthly and deli nquent A/R
reported through the conptroller or resource manager to the
commander as prescribed by AR 37-1. The commander is authorized
to del egate down to the resource manager officer the review of
del i nquent A/ R

4-8. Delinquent and Uncollectible Accounts Receivable/d ains
Recei vabl e, and Transfer and/or Charge Of of Receivables. It is
the direct responsibility of the installation commander or other
of ficials under which the transaction arose to effect collections
due in connection with any Corps of Engineers activities. F&A

of ficers* coll ection procedures nust be conprehensive, vigorous
and applied in accordance with applicable |aws and regul ati ons.

a. Del i nquent and Uncol | ecti bl e Accounts Recei vabl e
(MIlitary). The Receivabl es and Debt Managenent chapter of AR
37-1 categorizes debtors on the basis of simlarity of collection
met hods and the uniformty of subsequent actions upon
del i nquency. These procedures will be followed in connection with
any delinquent and uncollectible receivable pertaining to Arny,
Air Force or other mlitary funds under the jurisdiction of the
Corps of Engineers. The guidelines of paragraph 4-8b(4) bel ow
will be followed prior to wite-off or transfer to DFAS.

b. Del i nquent and Uncol | ecti bl e Accounts Receivable (G vi
and Revol vi ng Fund).

(1) 31 uUSC 3711(a) authorizes Federal agencies to avoid
unnecessary litigation by conprom sing, suspending or term nating
col l ection actions under certain conditions and if the claimis
not nore than $100, 000 (excluding interest) and has not been
referred to another executive or |egislative agency for further
col l ection action.

(2) Under AR 27-20 (Ol ains), the conprom se, suspension or
termnation of clains are delegated to the Corps of Engi neers
designated clains attorney at each USACE Command. The desi gnat ed
clains attorney at each USACE Comrand shoul d be appoi nted by the
commander with approval by the HQUSACE, Chief Counsel (CECC). The
criteria for appointnment is outlined in AR 27-20.

4-10
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Appoi ntment, duties and authority arising out of civil functions
of the Corps of Engineers are further provided in ER 27-1-1
(Cains and Litigations). Authority to conprom se, suspend, or
termnate collections or clains are as foll ows:

(a) To Chief, Counsel HQUSACE (CECC) for clainms of $20,000
or |ess.

(b) To division counsel (clains officer) for clains of
$10, 000 or | ess.

(c) To district counsel (clains officer) for $5,6000 or |ess.

(3) The standards for conprom se, suspension or termnation
of clains are outlined in detail in AR 27-20. The basic standards
fromAR 27-20 for termnation of collection actions are as
fol | ows:

(a) Inability to collect any substantial anount.

4-10.1 (next page is 4-11)

*
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(b) Inability to | ocate the debtor.

(c) Cost will exceed indebtedness.

(d) daimlegally without nerit.

(e) daimcannot be substantiated by evidence.

(4) VWiile the Corps of Engineers nmust send at | east one
demand |l etter, USACE Conmmands are no |longer required to send
three demand letters in every instance for every debt. However,
USACE Commands nay send nore demand |letters if circunstances
warrant. The civil and RF accounting activities will pursue the
foll ow ng guidelines before forwarding the delinquent receivable
to the clainms attorney:

Del i nquent Accounts Recei vabl e

Dol | ar Range Dol | ar Range Dol | ar Range

$ 1-100 $l 0l -1000 over $1000

1st Debt Notice Yes Yes Yes
after 30 days

2nd Debt Noti ce Opt i onal Yes Yes
after 61 days

3rd Debt Notice Opt i onal Yes Yes
after 91 days

Salary O fset Yes Yes Yes

Note: 5 USC 5514 provides authority for collection of debts by
offset fromthe current pay accounts of an enpl oyee when a

j udgnent has been rendered agai nst the enployee in favor of the
United States. A current G vilian Enpl oyee Debt Coll ection Table
is provided in AR 37-1, chapter 15, table 15-1, pages 284 and
285.

(a) If the above conditions are net, delinquent A/R fromthe
public debtors, where the principle value is |ess than $5, 000,
may be witten off by the clainms attorney. Delinquent A/R
referred to the clains attorney nust be transferred from GLAC 113
to clains receivable GLAC 114 (see paragraph 4-6). Docunentation
of all followup actions and the approval by the clains attorney
must be maintained. The related interest or admnistrative fees
will also be witten off USACE Commands may not contract with

4-11 4-8b(3) (b)
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public (non-governnent) collection agencies for collection of
civil and RF past due A/R from public debtors w thout prior
witten approval from HQUSACE (CERN- F).

(b) F&A officers nust consider referrals to the Interna
Revenue Service (IRS) for tax refund offset for delinquent A/R
with the public that exceed $100. The IRS referral should be
consi dered before wite-off by the clains attorney. HQUSACE
(CERMFC) will publish a Letter of Instruction (LO) each year
for referrals to the IRS.

(5 RF A/R for reinbursable orders can not be waived for any
anount. The waiver of the A/R would reduce the cash corpus of the
RF.

(6) Qutstanding travel advances in Chart D, G.AC 816, Cash
in Custody of Traveler will not be witten of f fromthe Chart D
account. They nust be charged to appropriated funds, thereby
repl eni shing GLAC 816. An AR w Il be established in the
appropriation charged. Once the AIR is established in the
appl i cabl e appropriation, all collection options nust be
exhausted, such as, salary offset, retirenent offset and I RS t ax
refund offset before the AR can be witten off.

C. Cl ai rs Agai nst Debtors Invol ved i n Bankruptcy/Insol vency
(Gvil, RFand Mlitary Activities). The provisions of AR 37-103,
chapter 13 wll be foll owed upon recei pt of notice of bankruptcy
or insolvency involving any contractor indebted to the Corps of
Engi neers.

4-9. Waiver of dains of the United States for Erroneous Paynent
of Pay and Al |l owances.

a. An application for waiver of erroneous paynent wll be
processed in accordance with AR 37-104-3 (Mlitary Pay and
Al | owance Procedures, Joint UniformMlitary Pay System Arny
(JUMPS- Arny)) .

b. Applications will be submtted on DA Form 4943-R
(Application for Waiver of Erroneous Paynent (EPMI)). The
applicant will submt an application to the Conmander (Chief of
Staff at HQUSACE) of the installation at which enpl oyed when
erroneous paynment was mnade.

C. The Commander/ Chief of Staff is responsible to designate

an appropriate processing office (usually the servicing Finance
and Accounting Ofice) to review the application subm ssion and

4- 8b(4) b) 4-12
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* determne whether it is conplete and may be considered for
wai ver .

d. \When a report of investigation is necessary, an
accept abl e
application will be provided to the Commander of the installation
t hat caused the erroneous paynent (for erroneous paynents of pay
this is usually the Commander of the servicing human resources
office or the payroll office) who will appoint an investigating
officer in accordance with AR 37-104-3, paragraph 60-7e (2).

e. The investigating officer will:

(1) Review all supporting docunentation required by AR 37-
104- 3, paragraph 60-7g and any additional information needed to
assi st HQUSACE or GAO in nmeking an infornmed deci sion

(a) Exanples for erroneous paynents of pay are:
SF 50 (Notification of Personnel Action); SF 2089 (Health
Benefits Registration Form; SF 2810 (Notice of Changes in Health
Benefits Enrollnment); SF 2817 (Life Insurance El ection); readable
copi es of enpl oyee | eave and earni ng statenent where applicable;
and coments frominterviews conducted with the enpl oyee,
i mredi at e supervi sor, or other involved personnel.

(b) Exanples for erroneous paynents of all owances
are: Request and Authorization for TDY Travel of DoD Personnel
(DD Form 1610); Travel Voucher (DD Form 1351); Travel Voucher or
Subvoucher (DD Form 1351-2); and docunents supporting Rel ocation
| nconme Tax All owance (RI TA) cal cul ati ons.

(2) Exam ne pay anal ysis worksheets and i ndividual pay
records for erroneous paynents of pay. This data can be obtai ned
fromthe Central Payroll Ofice.

(3) Provide the report of investigation to the designated
processing office.

f. The designated processing office wll:

(1) Submt an application for waiver of erroneous paynent of
pay to the Oraha District Finance and Accounting Oficer. The
appl i cation package nust include the original application, and
when necessary, the original report of investigation, a copy of
the investigating officer*s appointnment |letter and copies of al
supporting docunentation. The Oraha Di strict Finance and
Accounting Oficer will prepare a detailed conputation of the
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debt in accordance with AR 37-104-3, paragraph 60-7h and submt
it through the M ssouri River Division Finance and Accounting
O fice to HQUSACE, Attention, CERMF.

(2) Submt an application for waiver of erroneous paynent of
al l owances, including supporting docunentation and, when
necessary, the original report of investigation and a copy of the
investigating officer*s appointnent letter, to HQUSACE, attention
CERM F

g. A waiver may only be granted for actual paynents which
result in an indebtedness to the governnment. A waiver may not be
granted for which no rei nbursenent has been issued.

h. An erroneous travel advance issued is appropriate for
wai ver consideration only to the degree that it is authorized and
expended in accordance with a travel order. The travel advance is
considered nerely an authorization for prepaynent to an enpl oyee
to the extent that no expenditures were incurred outside the
aut hori zation of the travel order.
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4-10. Collection Procedures.

a. General Accounting Ofice Requirenents. 31 USC 3302(a)
States "Except as provided by another |aw, an official or agent
of the United States Governnment having custody or possession of
public noney shall keep the noney safe w thout:

(1) lending the noney;

(2) using the noney;

(3) depositing the noney in a bank; and

(4) exchanging the noney for other anounts. "

b. Safeguarding Public Monies. It is the direct
responsibility of the installation commander or other official
under which the collection transaction arose to:

(1) Place receipts under appropriate accounting controls.

(2) Pronptly deposit the noney in the Treasury as
prescribed in DFAS-IN 37-1.

* (3) Ensure arned guards (courier/nessenger service) are
provi ded for protection of public funds transported to depository
unless U S. mail is used. Since the responsibility for providing
security rests with the | ocal commander, the decision as to

whet her or not to use an arned escort can be nmade at the |oca

| evel wi thout approval of higher authority. *

c. Mintaining Records. All officers and enpl oyees of the
U S. Governnment who, by virtue of their official capacity,
whet her desi gnated or appointed, receive nonies on account or for
the custody of the United States shall: (1) maintain accurate
records; (2) provide adequate physical control over funds
received; (3) account for all receipts; and (4) account for al
deposits. Those individuals authorized to collect nonies and
i ssue recei pts on behalf of the Corps of Engineers are F&A
of ficers, authorized collectors, assistants to the F&A officer
and recreation fee cashiers. Al collections including currency,
coi ns, checks, noney orders, drafts and other forms of negotiable
i nstrunments nmust be safeguarded in the sanme manner as cash
Collections will be used for the purpose for which collected and
will not be intermngled wth funds collected and held for other
purposes. Cash remttances received will not be used for cashing
checks, making change (other than to remtters), making refunds
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for checks drawn in an anount greater than the anount due, or for
maki ng di sbursenments. Proper restrictive endorsenent wll be
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pl aced on checks i medi ately upon recei pt. The rubber stanp
endorsenent will be provided by the F&A officer. Postage stanps
will not be accepted in lieu of cash or negotiable instrunent.

d. Appointnent of Cashiers, Assistants to the F&A O fi cer
and Aut hori zed Col | ectors. Appointnent of cashiers, assistants to
the F&A officer, authorized collectors, and recreation fee
cashiers nust be nmade in witing by the F&A officer. The F&A
of fice nmust provide each appointee training, copies of applicable
regul at ory gui dance and standi ng operating procedures.

e. Segregation of Duties. Segregation of duties is an
effective way of preventing the loss or m suse of cash receipts
and its conceal nent in the accounting records. In order to
provi de segregation of duties, officers and enpl oyees responsible
for handling cash receipts nmust not participate in the accounting
or operating functions relating to:

(1) Shipping of goods and/or billing for goods and services.
(2) Controlling A/R and/or subsidiary |edgers.
(3) Preparing and nmailing statenents of bal ance due.

(4) Authorizing and approving credits for returns and
al | ownances or for adjustnents of anpunts due.

(5) Making deposits to the Federal Reserve Bank (FRB) or
| ocal depository.

f. Duties of Assistant to the F&A O ficer. The assistant to
the F&A officer is an assistant responsi ble for safeguardi ng and
handl i ng coll ections, including collections turned in by
aut hori zed coll ectors and recreation fee cashiers, until nonies
are deposited in the U S. Treasury or other authorized |ocal
depository. The assistant to the F&A officer perforns the
fol | ow ng:

(1) Endorse each negotiable instrunent imedi ately upon
receipt if not already endorsed by authorized collector or
recreation fee cashier in accordance with AR 37-103.

(2) Schedul e each collection on DD 1131 (Cash Coll ection
Voucher) and assign coll ection voucher nunbers.
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(3) Record each civil and RF activities collection and
confirmed deposit to the ENG Form 3002 (Cash Recei pt and Deposit
Regi ster) or other automated form Record each mlitary activity
coll ection and confirnmed deposit to the DA Form 3994 (Cash
Blotter). See paragraphs 4-18 and 19.

(4) Ensure F&A officer or their deputy signs each collection
voucher.

(5) Make deposits to the FRB or other authorized | ocal
depository in accordance with AR 37-103.

g. Duties of Authorized Collectors. Authorized collectors
are those individuals (not mail clerks) whose official duties
require themto receive collections on behalf of the governnent
for transmttal to the F&A officer (disbursing officer). Each
aut hori zed collector will be provided training, copies of
appl i cabl e regul atory gui dance and standi ng operati ng procedures.
An aut hori zed collector is responsible for taking the foll ow ng
reasonabl e neasures to protect collections while in their
cust ody:

(1) Endorse each negotiable instrunent inmediately upon
recei pt in accordance with AR 37-103.

(2) Maintain all collections in an approved safe until
remtted to the assistant to the F&A officer.

(3) Transmt collection to the F&A officer not |ater than
Thur sday of each week or each day that the total anobunt on hand
amounts to or exceeds $5, 000. 00. *

(4) Also see paragraph 4-101 and m

h. Recreational Fee Cashier (RFC). This termis used to
denot e enpl oyees designated to receive nonies fromrangers (see
ER 1130- 2- 404, paragraph 10) at Corps-operated recreational areas
and for the proper disposition of nonies so received. The RFCs
will be required to sign a receipt for ENG Form 4457 (User
Permt, by serial nunber. Collections fromrangers received by
the RFCs will be transmtted to the F&A officer not |ater than
Thursday of each week, or each day the total anmount collected but
not transmtted exceeds $5, 000.00. RFCs responsible for
receiving the user fees will function as authorized collectors
under g. above. Advances and turn-ins of change of funds to RFCs
w Il be docunented on SF 1081 (Statenent of Agent Oficer's
Account). \Wen deened necessary, the RFC or *
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designated alternate (i. below) will be nade avail able on
weekends and holidays to receive collections fromthe rangers.
Local collection and transmttal procedures nmust ensure the
exercise of caution and safety in all cases where collections are
accunul ated in order to preclude any | osses of funds resulting
fromcarel ess or fraudul ent actions. Comranders are responsible
for continual safe, expeditious, and cost efficient collection
and transmttal of recreation user fees.

i. Aternate RFC. This termis used to denote enpl oyees
designated to serve as RFCs in the absence of the regul ar
cashier. The regul ar cashier may supply nunbered permts to the
alternate by neans of a hand recei pt showing the permts by
serial nunmbers. Any turn-ins of cash to the assistant to the F&A
officer by the alternate will show the nane of the cashier to
whom the permts were originally issued. Were the expected
absence of a RFCis to be of long duration, the alternate cashier
may obtain a quantity of permts issued in their own nane from
the source of supply.

] - Rangers. The receipt of user fees will be by uniforned
ranger personnel or contract gate attendants. \Were sal es of user
permts are conducted by rangers in the course of their general
duties, the user permts nmay be issued to the rangers on hand
recei pts by a designated RFC. Rangers so supplied with user
permts wll function as authorized collectors under g. above,
except all collections will be turned in to the RFC instead of to
the F&A officer. A change fund not to exceed $50.00 nay be
provi ded by the F&A officer to rangers upon witten approval by
the district commander. SF 1081 will be used for docunenting the
change funds. Rangers will be responsible for taking reasonable
measures to protect permts, nonies collected, and change funds
while in their custody. They will account daily to the RFC for
t he nunmber of unsold permts and turn-in cash received. Were it
is not practical for a ranger to turn in nonies collected at the
end of an activity*s normal business hours, a night depository at
a nearby | ocal bank, or other such conparabl e arrangenent as
deened prudent, may be utilized upon approval by HQUSACE ( CERM
FP) .

K. Contract Gate Attendants.

(1) The Conptroller General has approved the collection of
recei pts by contractors at recreation use areas on behalf of the
Federal Governnent when:

(a) The contractor does not set the anmount of the fees to be
col | ect ed.
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(b) The contractor assumes full responsibility by contract
for paynent in full of the receipts to the governnent.

(c) The contractor is fully bonded and i nsured.

(2) FARs 28.203.1 and 28.203.2 provide that any person
required to furnish a bond to the governnent has the follow ng
options in lieu of furnishing a surety on the bond:

(a) Deposit certain United States bonds or notes in an
anount equal at par value to the penal sum of the bond.

(b) Furnish a certified cashier’s check, bank draft, post
of fice noney order or currency in an amount equal to the sum of
t he bond.

(c) Although letters of credit are not specifically
referred to in the FAR, the Conptroller General has ruled that an
irrevocabl e, unconditional letter of credit nmay al so be furni shed
inlieu of a bond or guarantee.

* (3) HQUSACE policy for determ ning the anmount of the bond or
ot her authorized instrunent is the greatest anount held at risk. *

(4) Based on |ocal USACE Command policy and HQUSACE ( CERM F)
approval, contract gate attendants may make deposits direct to the
FRB. Al docunentation for recreation use pernmts, ENG Forns 3313
(Rem ttance Register) or DD Forns 1131 and a copy of the SF 215
(Deposit Ticket) will be transmitted to the F&A officer. Local
policy may al so aut horize contract gate attendants to transmt
recreation user fees directly to the F&A officer rather than
through the RFC. Local internal controls nust be established that
wi || provide reasonabl e assurance agai nst the | oss or m suse of
funds to include on-site unannounced revi ews.

1. Over-the-Counter Sales and Collections. Were over-the-
counter sales and collections are nade (i.e., plans and
specifications, and maps), the following will be required:

(1) A designated enployee other than the assistant to the
F&A of ficer will issue books of prenunbered SFs 1165 (Receipt for
Cash- Subvoucher) or other approved forns to authorize collectors
who nmeke over-the-counter sales and collections. At the tinme each
sale or collection is nade, a prenunbered receipt with copy wll
be issued to the purchaser or remtter.
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(2) A locked receptacle will be nade avail abl e near the
aut hori zed collector for the remtter to deposit a copy of the
prenunber ed receipt.

(3) An appropriate notice (sign) will be displayed alerting
personnel to obtain a prenunbered receipt for all purchases and
remttances. The sign nust also informremtters to place a copy
of the receipt in the |ocked receptacle.

(4) The cash or negotiable instrunments collected, supported
by a copy of the prenunbered receipts, will be turned over by
each authorized collector to the assistant to F&A officer.

(5) The person designated in the F&A office will enpty the
receptacle on a daily basis and verify that each remttance is
properly applied and deposited. This individual may not be the
assistant to the F&A officer who collected the noney.

m Coll ections by Mail. Al necessary precautions will be
taken to safeguard mail collections. Effective internal controls
over collections shall be maintained by providing for separation
of duties and responsibilities of enployees handling and
accounting for collections (see paragraph 4-10e).

n. Use of DD Form 1131 and ENG Form 3313-R *

(1) Receipts collected outside the disbursing office will be
pronmptly schedul ed on sequentially nunbered DD Fornms 1131 or ENG
Forms 3313 in original and three copies. The original and one
copy will be sent to the disbursing officer along with the
collection. One copy will be sent either to the accounting
section or a designee in the F&A office to reconcile with the
Cash Recei pts and Deposit Register (civil activities) or the Cash
Blotter (mlitary activities). The other copy of DD Form 1131 or
ENG Form 3313-R will be retained by the remtter pending return *
of a receipted copy, after which the unreceipted copy wll be
destroyed. The receipted copy of the DD Form 1131 or ENG Form
3313-R nust be maintai ned by the authorized collector or RFC for
one year. Additional copies of the collection voucher may be
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required to neet |ocal needs. Receipts collected by the
di sbursing office will be schedul ed on sequentially nunbered DD
Form 1131.

(2) Upon receipt of mail rem ttances when envel opes have not
been opened, mail clerks may deliver checks to the F&A officer
through the routine mail flow If the mail clerk opens the nai
and finds a check, the mail clerk will either inmediately hand
deliver the check or informthe F&A officer for pickup before
cl ose of the days business. It is not necessary for the nmai
clerk to schedule on the ENG Form 3313-R or DD Form 1131. *
Al t hough aut horized to open mail, mail clerks are not authorized
col l ectors, whose official duties require themto receive
collections/remttances on behalf of the governnent. The
di sbursing office will schedule the mail remttances on a DD Form
1131.

(3) ENG Form 3313-R prepared outside the disbursing office
(by authorized collectors) must be reschedul ed on sequentially
nunbered DD Fornms 1131 by the disbursing office. DD Forns 1131
schedul ed outside the disbursing office do not have to be
reschedul ed; however, the disbursing office nust assign their own
sequential collection voucher nunber to ensure that collection
voucher nunbers on the Recei pts and Deposit Register or Cash
Blotter are cross referenced to the collection voucher. The DD
Form 1131 nust be supported by hand receipts or ENG Forns 3313-R ~*
The F&A officer or his/her deputy must sign each DD Form 1131 in
accordance with AR 37-103.

0. Freedom of Information Act (FO A) Accounting Procedure.

(1) Al FOA requests should be sent directly to the
District Counsel Ofice/ FOA Oficer. The FOA Oficer wll
process the request, determne the appropriate fee and advi se the
requester to submt paynent. The requester should be directed to
send the check, nade payable to the local finance and accounti ng
officer, to the Counsel Ofice/ FOA Oficer. The requester should
al so be directed to annotate the check “paynent for FO A
request.” When the check arrives, the Counsel Ofice/ FOA

4-10n(2) 4-20



ER 37-2-10
Change 88
31 Jan 00

Processing Cost) for each FO A request, or requiring offices to
return a conpleted DD Form 2086 with the docunents they |ocate.
The FO A Oficer should keep track of FO A paynents for

determ nati on of payment histories, release of docunents, and
annual report processing.

. Policy @uidance for Accounting Treatnent for Maps Sold to
the Public. A shipping and handling fee will be added to the
price charged to the public for sale of naps when maps are nuil ed.

I f maps are "sold on the spot” this fee will not be charged.

(1) In cases where the source of funds to print and nail the
maps i s project funds, the proceeds received for the sale of the
maps, including the shipping and handling charge, will be
deposited into m scell aneous receipts.

(2) In cases where the source of funds for printing and
mailing the maps is the revolving fund, the proceeds received from
sale of maps to the public, including the shipping and handling
charge, will be deposited into the revol ving fund.

(3) Al USACE Commands which sell maps to the public nust
have a | ocal order formlisting all available types of maps and
the base price for each map. The custoner nay mail the order in
or call in an order and the CCE enployee will fill the form out
for the custonmer. However, the naps are not to be shipped until
paynent is received. The formw || serve as docunentation. The
shi ppi ng and handling fee will be a m ni nrum of $3.00 per order.

I n cases where the postage exceeds $3.00 the fee will be increased
to conpensate for the additional postage.

4-11. Deposit of Public Funds.

a. Deposit of Public Mnies. Deposit of public funds for
civil, revolving fund and mlitary accounting activities will be
made by the F&A officer in accordance with DFAS-IN 37-1.

b. U S. Treasury Checks in Anpbunts of $5,000 or Mre. Al
U S. Treasury checks in amunts of $5,000 or nore nust be
deposited with the nearest Federal Reserve Bank w t hout
exceptions.
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c. Loss of Negotiable Instrunents. |[|f a check or other
negotiabl e instrument is lost, the remtter will be requested to
stop paynent and to furnish a substitute remttance. |If the |ost

itemis recovered after the remtter has been requested to stop
paynent, the original nmust be held until the substitute rem ttance
Is received, then returned to the remtter.

d. SF 5515 (Debit Voucher). Wen a check for paynent of an
i ndebt edness to the governnment for civil, RF, or mlitary accounting
activities is returned as dishonored, the provisions of DFAS-IN 37-1
nmust be followed by the F&A officer.

e. Certified Checks in Lieu of Bid Bonds. Contracting officers
may require bidders to furnish security to ensure execution of
proposed contracts. The bidder, at his option, may, anong ot her
things, furnish a certified check in lieu of bid bond. The
government may make such di sposition of the check as will acconplish
the purpose for which it was submtted and such checks may be held
uncol | ected at the bidder's risk. Checks of unsuccessful bidders
will be returned as soon as practicable after the bid opening. At
the tine bids are opened, an authorized collector will be present and
wi |l schedule the bid deposits on ENG Form 3313 or DD 1131 in
gquadruplicate. Such collector will normally take over custody of the
checks received and give the contracting officer a copy of the ENG
Form 3313 as his receipt. Al such checks may be held by the
aut hori zed col | ector undeposited for a period not to exceed five
days. At the expiration of five days after bid opening the bids, al
noneys not returned to the unsuccessful bidders will be transmtted
to the F&A branch for deposit. It is the intent that the authorized
coll ector present at the bid opening will be representing the
contracting officer rather than the disbursing officer. In this
capacity the authorized collector will either return checks to the
unsuccessful bidders within five days after the bid opening, or
transmt the checks to the F&A branch, as directed by the contracting
officer. Normally, bank deposits will be nmade by the assistant to
the F&A officer rather than the collector. However, in the case of a
district where the F&A function is centralized, or where the
collector is located anay fromthe district office or servicing
office, and is authorized to deposit noney in a bank for
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the disbursing officer, the entries in the accounting systemw ||
be nmade by the servicing F&A officer fromthe ENG Form 3313 and a
properly signed copy of a SF 215 received fromthe collector. The
ENG Form 3313 related to each bid invitation will be assigned an
AR bill nunber and used as posting nmediuminto the autonated
accounting system The collector will furnish the servicing F&A
of ficer the original and copy of ENG Form 3313 acconpani ed by
signed recei pts or copies of letters of transmttal accounting for
the return of checks to unsuccessful bidders. The copy of ENG
Form 3313 will be given directly to the person designated in the
F&A office for internal control use in verifying the remttances
were properly applied and deposited.

f. Cancellation of Treasury Checks. Cancellation wll
apply only to checks which have been taken into the accounts as

“Issued”. It will not apply to “voi ded-no-issue” checks which
have not been taken into the accounts. The provisions of DFAS-IN
37-1 will be followed for voided-no-issue and cancel |l ati on of

Treasury checks for both civil and mlitary funded activities.

4.12. Categorization of Receipts. Reinbursenents or receipts
rendered are grouped into categories of indebtedness that give
rise to AAR that have certain characteristics as to availability
or unavailability for reexpenditure. Each category
characteristics are explained as foll ows:

a. Appropriation Refunds. These receipts represent
repaynments to appropriations and are avail able for expenditure
wi t hout apportionnent by the OVMB. These receipts are collections
whi ch include repaynents of advances and recoveries of erroneous
paynents or overpaynents. These receipts can usually be
identified with a specific voucher or a contract charged with
advances, erroneous paynents or overpaynents. Such coll ections
are not reinbursenments to appropriations but are in effect
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reductions of previous paynents. For civil and RF, the refund is
collected in the original appropriation. For mlitary funds, the
follow ng three general rules are applied:

(1) If the appropriation is not closed (is still unexpired
or expired) and the allotnent is not conplete, the collection
voucher will cite the sane accounting classification that was
cited on the original disbursenent voucher.

(2) If the original appropriationis in a closed state, the
successor (nerged) "M appropriation will be used in lieu of the
original appropriation, or if no “M account exists, process the
collection to M scel |l aneous Recei pts, Funds Returned to Treasury.

(3) If the allotnment is conpleted or withdrawn, and the
original appropriation is not closed (nmerged), change the
al l ot ment nunber to 0888 and the fiscal station nunber to a
nom nal fiscal station nunber (S99999) on the collection
docunent .

(4) Exanpl es of appropriation refunds are:

(a) Collection of Salary overpaynents. Al salary
overpaynments are billed and collected by the CPO and are
processed as credits to the payroll advance.

(b) Collections of overpaynments made to commercial concerns
because of erroneous or incorrect conmputation of invoices.

(c) Anpunts collected for itens rejected and returned.

(d) Collections made on account of suspensions or
di sal | owances by the GAQ

(e) Collection of charges for transportation purchases (for
bot h persons and things) where the whole or part is required to
be paid by the traveler, such as anobunts for baggage or property
transported in excess of the established all owance.

(f) Recoveries of repaynent for contractual services, such
as rent and transportation purchased, where such contracts are
cancel ed and adjustnents are nmade for the unused portion.

(g) Allowances of articles retained but which were not
satisfactory.

(h) Checks which have been recorded as di sbursenments but
whi ch are subsequently cancel ed.
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(1) Repaynents agai nst advances nade to contractors.

(j) Anpunts recovered as a result of price redeterm nation
agreenent, forward pricing agreenents, and other adjustnents in
price, when such agreenents are a part of the original contract
provi si ons.

(k) Voluntary refunds made by contractors pursuant to
specific contract provisions for price redeterm nation.

(1) Recoveries of deposits on containers.

(m Refunds of state gasoline taxes and governnent furnished
equi pnent taxes.

(n) Recoveries of jury fees and witness fees. See paragraph
4-13t.

(o) Collection for unofficial use of governnment facilities.
Facilities as used herein applies to services such as tel ephone,
tel egraph, tel etype or governnent equi pnment. Corps enpl oyees w |
be instructed that current HQUSACE policy is not to use
t el ephones for unofficial use.

(p) Al accounting adjustnments between civil appropriations
and RFs, contributed and advanced funds, and appropriations of
ot her departnents or agencies transferred to the Departnent of
the Arny for adm ni stration under Corps of Engineers civil
procedures will be accounted for as refunds.

b. Appropriation Reinbursenment. These receipts represent
repaynments to appropriations other than refunds, and other RF
paynments received for services furnished or conmmopdities sold to
the public or to other governnment agencies, that are authorized
by law to be credited directly to specific appropriations or fund
accounts. These repaynents are avail able for obligation and
reexpendi ture subject to apportionnent by OMB. 31 USC 1535
aut hori zes rei nbursenments between appropriations of different
agenci es and 31 USC 1534 aut horizes paynents to be charged
agai nst appropriations or funds, tenporarily, with accounting
adjustnents to the appropriations or funds to be ultimtely
charged. Appropriation reinbursenent activity generally falls
within three classifications as foll ows:

(1) Reinbursable work (Civil and Mlitary Activities).

Rei mbur sabl e work perfornmed for other intral/inter-governnental
agenci es whi ch when coll ected nust be accounted for as an
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* appropriation rei nbursenent.

(2) O her Appropriation Reinbursenment Activity (Gvil).
I ncl udes ot her reinbursenent type receipts covered bel ow, which
must be accounted for as appropriation rei nbursenents:

(a) Sales of personal property.
(b) Collection for damages to navigational structures.
(c) Receipts fromuse of dredge di sposal areas.

(d) Sale of utilities, excluding receipts fromsale of
el ectric energy to occupants of governnent quarters when it is
requi red that such receipts be deposited to the Treasury as
m scel | aneous receipts.

(e) Rental of real or personal property, when not required
by law to be credited to the General Fund of the Treasury as
m scel | aneous recei pts, including receipts by voucher deductions
or by payroll* deductions (excluding payroll deductions for
guarters and subsi stence). Deductions from payroll for quarters
and subsi stence are treated as appropriation refunds.

(f) Tinber harvest products (i.e., tinber, pine straw and
firewood). See paragraph 4-13s.

(3) Interagency or intra-agency reinbursable agreenents wll
fall under either the Econony Act (31 USC 1535) or 41 USC 23,
whi ch covers project orders. Under 31 USC 1535, the period of
availability of funds transferred pursuant to an Econony Act
agreenent may not exceed the period of availability of the source
appropriation. Appropriations obligated by an Econony Act
agreenent nust be deobligated at the end of the fiscal year
charged to the extent that the perform ng agency has not incurred
valid obligations under the agreenent. \Were the agreenent
bet ween agencies is based on sone statutory authority other than
t he Econony Act, 31 USC 1535 does not apply.

c. Special and Trust Fund Recei pt.

(1) Special and trust fund receipts are of two classes, (1)
avai l abl e for incurring obligations and subsequently making
paynments without further actions by congress and (2) unavail abl e
until a subsequently qualified fund is established to account for

* receipts of the governnent which are earmarked by law for a *
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speci fic purpose, but which nust be rel eased by appropriation
warrant by the Treasurer prior to reuse in fulfillnment of that
pur pose. Exanples of civil works restricted and unavail abl e
special fund receipts are:

(a) Account 965090, Receipts from Leases of Lands Acquired
for Flood Control, Navigation, and Allied Purposes. See paragraph
4-13i (2).

(b) Account 965066.1, Receipt fromHydraulic Mning in
California, Tax, Debris Reservoirs.

(c) Account 965007, Special Recreation Use Fee, Arny Corps
of Engineers, Cvil. These receipts are from canpers at
recreation areas.

(2) Exanples of mlitary accounting restricted and
unavai |l abl e special and trust recei pt accounts are found in AR
37-100 (Account/ Code Structure).

(3) Available trust fund receipts under specific |aws are
imedi ately available in their entirety as appropriation to a
si ngl e agency for expenditure w thout further action by congress
or OMB. An exanple of a trust fund account is:

Appropriation 96X8862, R vers and Harbors Contri buted and Advance
Funds, Corps of Engi neers. See paragraph 4-14.

d. General Fund Receipts. These receipts are not repaynents
to an appropriation. They are collections for deposit to the
General Fund of the United States and are unavailable for
reexpenditure. General Fund receipts are reflected in the
accounting records as “Incone” and “Funds Returned to Treasury”
and both are identified to the project Treasury account synbol
whi ch generated the receipt. CGeneral Fund receipts are reported
to Treasury by inserting an “R’ for fiscal year, except for civil
accounting activities. For exanple, civil wll reflect departnent
code “96” and the recei pt account synbol (961490) for collection
of interest while mlitary accounting activities will insert the
“R’ between the departnent code and recei pt account nunber
(21R1490). Ceneral Fund account synbols (0000-3899) are found in
Treasury Financial Mnual, Federal Account Synbols and Titl es,
Suppl enent to Volune 1. Exanples of CGeneral Fund receipts are:

(1) Sale or rental of |and.
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Interest collected on advance paynents and anounts

deducted from other collections as interest charges.

(3) Comm ssions on tel ephone pay stations in federa
bui | di ngs.

(4) Sale of publications.

(5) Conpensation received fromairlines for overbooking.

(6) Admnistrative service cost.

(7) Penalty fees.

(8) Collections overpaid or underpaid by $1.00 or |ess.

(9) Permts, fines and adm nistrative penalty recei pts under
General Regul atory Appropriation (96X3126). See paragraph 4-13v.

(10) Receipts for water supply contracts under the Water

Supply Act of 1958, PL 85-500, as anended by 43 USC 390. Incl udes
interest, principal and the annual operation and mai ntenance, and
repl acenent expense to be paid by the contractee. See paragraph

4- 13u.

e.

Repaynents to the Revol ving Fund. These receipts

represent repaynents (incone) to the RF, which, pursuant to | aw,
is credited (offset) with rei nbursenments or advances and are
avai l abl e for use w thout apportionnment by OMB.

(1)

The cost of equipnent, facilities, and services

furnished at rates which include charges for overhead and rel ated
expenses, depreciation of plant and equi pnent, and accrued | eave.

(2)

Wor ki ng fund advances under authority of 31 USCs 1535

and 1536 are excluded. See paragraph 4-15 bel ow.

f.

Deposit Fund Recei pts. Wen the F&A officer acts in the

capacity of agent or banker, the account is called a D sbursing

Oficer

(DO Deposit Fund. F3875 (Budget C earing Account,

Suspense) and 6875 (Suspense) are the two nost frequently used
deposit fund accounts. The fiscal year of a deposit fund account

w il be

either an “F” or an “X’. Cvil accounting activities

accounts wll be coded 96F3875 or 96X6875. MIlitary accounting
activities suspense accounts will be coded 21F3875 or 21X6875.
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Deposits held in suspense account (F3875) eventually are
transferred i nto anot her governnent fund upon proper

determ nation of the correct appropriation. Deposits held in
account X6875 are usually returned to the depositor. Certain
mlitary deposit fund accounts (i.e., 21F3875.3960) are not
avai l abl e for reexpenditure by the installation. Deposit fund
receipts will be reviewed not |less frequently than quarterly to
ensure that the balance of the account is current and that al
proper refunds and transfers to appropriations have been nade.
The accounts nust al so be reviewed not |ess frequently than
monthly to ensure GLACs, subsidiary cost records and manual files
are reconciled. During the closing of the fiscal year records,
particular effort will be nmade to clear bal ances in these
accounts. Exanples of deposit fund receipts are:

(1) Proceeds fromthe sale of property where expenses in
connection with the sale are to be paid fromthe gross proceeds
before the net proceeds are credited to a General Fund receipt
account (F3875).

(2) Deposits for the guarantee of performance under
contracts (X6875).

(3) Money received in advance guaranteei ng paynent for
subsequent sales or services to be rendered (X6875).

(4) Monies received on account of taxes inposed by federal,
state (such as a tax on unofficial telephone service which may be
subj ect to reinbursement to an appropriation), or other political
subdi vi si ons of the governnment (F3875).

(5) Mnies received in the nature of deposit liabilities
where the governnment acts as fiscal agent (X6875).

(6) Monies received and col l ected in suspense because the
specific appropriation to be credited is not yet known (F3875).

g. Recoupnment of Travel Advances.

(1) Guvil billings to civilians and mlitary menbers for
recoupnent of travel advances paid fromthe disbursing officer*s
G vil Accounting Chart D GLACs are neither “true” A/R nor
col l ections applicable to any appropriation. Billings covering
out standi ng travel advances are not recorded in any chart of
GLACs, inasnuch as the original paynent was recorded in the Chart
“D’, GAC 816 (Cash in Custody of Travelers). Such billings are
issued only to notify the enpl oyee of his/her indebtedness and to
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* establish a “due date” for repaynent of the indebtedness and for
determning | ate paynent fees and interest if repaynent is not
made by the established due date. See paragraph 4-8b(4). Anopunts
due the U S. of $10.00 or less on final computation of travel
settlement vouchers may be witten off rather than bill the
enpl oyee. However, the anmount may not be witten off from Chart D
(GLAC 816). The amount nust be charged to the appropriation cited
on the travel order. See paragraph 4-8b(6).

(2) Recoupnent of Travel Advances (Mlitary), Arny Funds
The procedure prescribed by AR 37-106 and EP 37-345-1 will be
foll owed for recoupnent of travel advances from GLAC 1411.

(3) Atine schedule for recoupnment of travel advances is
provi ded in Appendix A to chapter 4.

4-13. Di sposition of Receipts.

a. GCeneral. The general rule with respect to collections
from sources outside the Federal Governnent is that all nonies
received for the use of the United States shall be turned in to
the Treasury as General Funds m scel | aneous receipts (31 USC
3302(b)) unless special treatnent is authorized by | aw. Refunds
and appropriation reinbursenents are to be credited to the
appropriation accounts. O her collections from outside sources
can be credited to appropriation accounts only if specifically
aut hori zed by | aw.

b. Interest, Penalty and Adm nistrative Fees. Al interest,
penalty and adm nistrative fees collected will be pronptly
deposited in the General Fund of the United States as
m scel | aneous receipts.

C. Rem ttance Overpaid or Underpaid. Were any remttance
is nmore than one dollar in excess of the sale price, such excess
remttance will be credited to suspense account (X6875) and a
refund made to the remtter. Procedures outlined in AR 37-103
will be followed for collections underpaid by $1.00 or |ess.

d. Sale of Property Acquired for R ver and Harbor or Flood
Control. Wen any property which has been purchased or acquired
for the inprovenent of rivers and harbors as well as flood
control projects is no |longer needed, or is no |onger
serviceable, it may be sold in such a manner as the Secretary of
the Arny may direct, and the proceeds credited to the
appropriation for the work for which it was purchased or acquired *
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(33 USC 558). 10 USC 2208 further states that all nonies arising
fromdisposition of material supplied to the Arny by the Corps of
Engi neers will remain available for the purpose of the
appropriation fromwhich such materials were authorized to be
supplied at the tine of the disposition.

e. Recei pt of Lost, Stolen or Damaged Property. Any anount
collected fromany persons or corporations as a reinbursenent for
| ost, stolen, or damaged property; purchased in connection with
civil works prosecuted under the direction of the Secretary of
the Arny and the supervision of the Chief of Engineers; whether
collected in cash, by offset fromC vil Service retirenent
accounts, or by deduction from anounts otherw se due such person
persons or corporations; shall be credited in each case to the
appropriation that bore the cost of purchase, repair or
repl acenent of the |lost, stolen or damaged property (R vers and
Har bors Act, Section 4, 20 June 1938) (33 USC 571 and 701 K).

f. Renoving Wecks (Cvil). The expense of renoving w ecks
under the law will be a charge against such craft and cargo. If
the owners thereof fail or refuse to reinburse the United States
for such expense within 30 days after notification, then the
officer or agent may sell the craft or cargo, or any part thereof
that nmay not have been destroyed in renoval, and the proceeds of
such sale will be deposited into the Treasury of the United
States as General Fund Receipts (33 USC 415). The expenses of the
sale will be deducted fromthe proceeds and only the net anount
deposited to the General Fund. The cost of renoval of the weck
wi Il be charged to appropriated funds.

g. Recei pts for Authorized Rental of Plant and Equi prment.
Receipts for the authorized rental of plant or equi pment owned by
t he governnent in connection wth river and harbor work shall be
deposited to the credit of the appropriation to which the plant
bel ongs (33 USC 559).

h. Coll ections from Individuals for Subsistence and
Quarters (Gvil).

(1) Cash collections for subsistence furnished to occasiona
guests and transient mlitary and civilian personnel on civil
wor ks floating plant under the provisions of ER 1125-2-307 w ||
be credited to the RF which bore the cost of the raw rations.

(2) Cash collections for quarters will be credited as
fol |l ows:
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(a) To CGeneral Fund (M scel | aneous Receipts) when the
gquarters are furnished in connection with an operation or
mai nt enance project, such as guest houses at operating and care
proj ects.

(b) To the construction appropriation when the quarters are
furnished in connection with a construction project.

(c) To the RF when the quarters are furnished in connection
with a RF operation.

i Real Estate Coll ecti ons.

(1) Mlitary. Al collections for rentals of real estate
W Il be deposited directly to accounts 21F3875. 3950 for Arny
| eases and 21F3875. 3951 for Air Force | eases upon receipt.

(2) Gvil.

(a) Proceeds including royalties fromthe outleasing of
| ands (grants) acquired by the United States for flood control,
navi gation, and allied purposes, including the devel opnent of
hydroel ectric power, (except |ands taken from public domain or
| ands acquired by the U S. for purposes other than water
resources devel opnment), will be deposited to special fund receipt
account 965090 (Receipts from Leases of Land Acquired for Flood
Control, Navigation and Allied Purposes).

(b) The Corps of Engineers is responsible for returning 75%
of these receipts to the states for the benefit of the counties
in which such property is |ocated. Paynents to states is a very
sensitive and highly visible aspect of the Corps operations when
viewed by the states. Although in many cases, the anount of
paynments are small, the states and counties depend on these
paynments to fund education and road i nprovenents. W have a
fiduciary responsibility to ensure that these paynents are
tinmely, accurate and that the states and counties receive the
anount they are due irrespective of the amount. The integrity of
the Corps of Engineers and the resource managenent community is
at least partially reflected in the accuracy of the paynents we
make to the states. Only the anmount earned in the current fiscal
year will be credited to account 965090, except as provided in
(c) below. As collections are received from outl easi ng, that
portion of the collection which will be earned prior to the end
of the current fiscal year will be imediately deposited in the
Treasury to account 965090. The income will be treated as earned
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in the installations accounts. Such action will be taken whet her
or not the grant provides for refund of unearned anmounts in the
event of cancellation by the governnment. The remai nder of the
col |l ected anmounts, which will be earned in a future fiscal year
wi Il be retained in account budget clearing account suspense
(96F3875) until the beginning of the fiscal year in which it wll
be earned. It will then be transferred to account 965090 and
recorded as earned incone.

(c) VWere the | ease period covered by a collection extends
beyond the current fiscal year, and the portion of the collection
applicable to future fiscal years is $500.00 or less, the total
anmount of the collection will be taken up as current fiscal year
earnings and credited directly to account 965090.

(d) Should a grant be cancel ed, which provides for the
refund of unearned anmounts in the event of cancellation, the
unear ned anount which has not been credited to account 965090
will be transferred to the suspense account (96X6875) utilizing
an SF 1081. The refund of the unearned anobunt will be charged to
t he suspense account. If the unearned anmount was collected to
965090 in a prior nmonth, the refund should be offset against
current nonth collections. If there is not sufficient current
nmonth collections in 965090 to offset the refund, contact HQUSACE
(CERM FC) for gui dance.

(e) Arecord wll be maintained to show by state, county and
project the receipt credited to account 965090 for each fiscal
year. This record will formthe basis for the quarterly Treasury
1032 report. Because of the high visibility of the program F&A
| ease records will be reconciled with real estate division | ease
records on a quarterly basis to ensure that all real estate
receipts are credited to the proper state and county.
Reconciliation will be maintained for audit and revi ew purposes.

(f) Collections applicable to an unavail abl e recei pt
account, other than account 965090, will be credited directly
into the appropriate recei pt account, regardl ess of whether or
not the grant provided for rem ssion of unearned anounts in the
event of cancellation by the governnment. Such collections include
revenue fromoutl easing of [ands (grants) taken from public
domain, or land originally acquired by the U S. for purposes
ot her than water resource devel opnent.

(3) Lease Abatenents.
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(a) In general, all agricultural and grazing | eases receipts
are to be immedi ately deposited into the | ease rental accounts;
965090 (civil works) or 21F3875.3950 (mlitary). An exception is
required in cases involving abatenments. Wen the grant provides
for abatenent of any paynent contingent upon a particul ar event
(mai nt enance, protection, repair or restoration of the |eased
property), the paynent will be held in suspense (96X6875 or
21X6875) until the possibility of the abatenent has passed.

(b) It is the responsibility of the real estate office to
provide notice to the F&A officer of all grants with pending
abatenents. The notice nust identify the | ease nunber, | essee and
the estimated val ue of the abatenent. Upon receipt of the notice
the F&A officer will hold | ease receipts in the applicable
suspense account up to the value of the abatenent.

(c) The real estate office is responsible for notifying the
F&A officer of the final disposition of the nonies held (i.e.,
refund to the |l essee or transfer to the | ease rental account).

(d) I'n event notification was not provided the F&A officer
and nonies were not held in suspense, the refund nay be
acconpl i shed by a offset against current collections. The anount
of fset nust be transferred to suspense account 96X6875 or 21X6875
and a check issued. If there is not sufficient current nonth
collections to offset the refund, contact HQUSACE ( CERM FC) for
gui dance.

] . Receipts from Sal es of Governnent Publications. 33 USC
557b aut horizes the Chief of Engineers to provide for the sale of
publications related to Cvil Wrks activities. The section
further states that noney received fromsales of such
publications shall be deposited into the Treasury to the credit
of m scel |l aneous recei pts, except that in any case where the cost
of reproduction has been paid fromthe Revol ving Fund, proceeds
shall be deposited to the credit of the Revol ving Fund. Thus, as
a general rule, all sales of publications and plans and
specifications related to Mlitary and G vil Wrks projects wll
be deposited into the Treasury as m scel | aneous receipts.
Reproduction costs may not be initially charged to the Revol ving
Fund for accounting convenience and then paid for from G vil
Wrks or Mlitary just to bypass this requirenment. Only in the
event that the costs of publications and/or plans and
specification. are properly chargeable to a Revol ving Fund
account, can the proceeds of sale be credited to that account.
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K. Col l ections from Contractors for Under paynment of Wages
(Davi s- Bacon Act/Wrk Hours Act of 1962) (Civil and Mlitary
Accounting Activities).

(1) The Davis-Bacon Act (40 USC 276a) stipul ates that each
| aborer and nmechani ¢ enpl oyed on the contract work site nust
receive no less than the prevailing wage, including basic hourly
rates and fringe benefits. The prevailing wage is determ ned by
the Secretary of Labor and is included in each contract. \Were
vi ol ation of the Davis-Bacon Act has been detected, sufficient
funds will be withheld fromcontract paynents and retained in
deposit fund suspense account 21X6875 or 96X6875 pendi ng
restitution to the enployees by the contractor or subcontractor.
Where the contractor or subcontractor fails to nmake restitution,
or if any of the enpl oyees involved cannot be |ocated, SF 1093
(Schedul e wi t hhol di ng Under Davi s-Bacon Act and/or Contract Wrk
Hours and Safety Standard Act) will be prepared and a check drawn
in favor of the Treasurer of the United States to cover the total
anmount shown on the form The check along with SF 1093 w || be
submtted to HQUSACE (CERM FC). Exception: In a case where the
violation totals | ess than $500 and are found by the contracting
officer to be neither willful or aggravated the SF 1093 and
acconpanyi ng check shall be processed directly to GAOwith an
i nformation copy of the SF 1093 to HQUSACE (CECC-L).

(2) The contract Wrk Hours Standard Act (PL 87-581) states
that | aborers and nmechanics nust be paid for all hours in excess
of 8 hours a day or 40 hours a week, whichever is the greater
nunber, at not | ess than one and one-half tinmes their basic
hourly rate of pay. The act requires that |iquidated damages
shal | be conputed for violation of the act. Al anpbunts of
I i qui dat ed damages assessed contractor under PL 87-581 will be
retai ned as open accounts payable (A/P) in the project account
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until final determnation is received from HQUSACE. If the
determnation is in favor of the contractor, the |iquidated
damages will be rel eased by disbursenent to the contractor. If
the violation is in favor of the governnent, the |iquidated
damages assessed under PL 87-581 will be disbursed in favor of
the Treasurer of the United States and collected into the General
Funds of Treasury (m scell aneous recei pt account 1030).

| . Recreati on Use Fees.

(1) 16 USC 460 |-6a authorizes the Corps of Engineers to
coll ect recreation use fees (canpground permts) at |akes or
reservoirs under the jurisdiction of the Corps of Engineers. The
Omi bus Budget Reconciliation Act of 1993 expanded t he Corps
authority to include collection of user fees for day-use
recreation facilities. Al recreation user fees collected under
these authorities are deposited by law into a special account in
the Treasury of the United States. The Treasury has established
account synbol 965007 as the special account for recreation use
fees collected by the Corps of Engineers. These receipts are
unavail abl e for expenditure until appropriated by Congress and
allotted to the Corps under appropriation 96X5007.

(2) Collection of recreation use fees turned in by RFCs wi |
be schedul ed on DD Forns 1131 or ENG Forns 3313-R identifying the =
specific serial nunbered permts on which funds have been
collected. Each district will establish procedures to verify
periodically that amounts transmtted for deposit are reconciled
to the anounts recorded on the serial nunbered permts. Sanpling
procedures are authorized; however, where discrepancies are
found, a 100% validation of that recreation site wll be
conduct ed.

m Recei pts During Construction of Projects.
(1) As long as a project is classified as being in a
construction status (i.e., capitalized G funds or CG funds),

certain proceeds fromrentals and sales incidental to the
admnistration of townsite activities are creditable to the
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appropriation financing the project. These include rental of
houses and dormtory quarters occupi ed by governnent enpl oyees,
contractors* enpl oyees, concessionaires, school instructors,
etc.; rental of buildings for various types of concessions,

whet her on lunp sumor fixed mninmumrental plus a percentage of
gross incone; rental of refrigerators, stoves, etc.; sale of
utility services such as electricity, gas, oil, water, etc.;
coll ections for garbage and trash di sposal services; and use of
community buildings (bathing, toilet and cl ot hes washing
facilities) by house trailer occupants. The above types of

recei pts are accounted for as appropriation rei nbursenments to the
appl i cabl e construction project whether the receipts are payrol
deductions or direct paynents.

(2) Al receipts derived specifically fromrentals of |and,
i ncl udi ng space for house trailers of government or contractor
enpl oyees, and sale of land will be deposited to the General Fund
of the Treasury unless advised otherwise in a special case.

n. Recei pts During Operation of Projects (Cvil).

(1) After a project is placed into operation, receipts
derived fromrentals or grants of real property (land and/or
structures) and sale of land will be credited to the General Fund
of the Treasury, excluding payroll deductions for quarters
furni shed governnent enpl oyees.

(2) Al other receipts will be classified as appropriation
rei mbursenents including payroll reductions for quarters and
subsi stence furnished governnment enpl oyees except payr ol
deductions for electric energy furnished to occupants of
government quarters when it is required that such receipts be
deposited to the CGeneral Fund of the Treasury.

0. Col l ections By and For O hers (Mlitary). TBOw Il be
processed and accounted for as provided in AR 37-1. TFO wi | |
consi st generally of disbursements and coll ections nmade by the
installation*s disbursing officer and will be identified with the
funds of another installation or departnment. Only GLACs 1000 and
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1020 w Il be affected. TFO and TBO procedures nmust be used unl ess
precl uded by an agreenent or regulatory provision.

p. Col I ections for Another Agency.

(1) The provisions of GAO Title 7, section 5.5B will be
followed in the processing of collections by one agency for the
accounts of another governnment agency or Corps of Engi neers USACE
Command. Such col | ections nmust not be forwarded to another agency
for deposit but deposited by the collecting office for credit to
suspense account (X6875) and a Treasury check drawn and forwarded
to the office whose account are affected. Docunentation nust al so
be furnished with the Treasury check. The agency nmaking the
collection (wth the concurrence of the other agency) can deposit
those funds directly against the other agency*s disbursing
station synbol nunber (DSSN) then forward the confirned deposit
slip to the agency for recording.

(2) FPA as Anended (16 USC 792-825r) (Civil). The Federal

Energy Regul atory Conm ssion (FERC) | evees fees for private
| i censees to construct, operate and mai ntain danms, conduits, and
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reservoirs. These fees are deposited into the General Fund of the
Treasury of which 50 percent are warranted back to the Corps of
Engi neers by the Treasury under appropriation 96X5125. The FPA

al so provides that the FERC shall determ ne and collect fees from
private licensees as a result of headwater inprovenents
constructed by the Corps of Engi neers. One hundred percent of
these funds are warranted by the Treasury to the Corps under
96X5125. Annual ly FERC notifies HQUSACE of anounts deposited
under 96X5125 by project and HQUSACE, in turn, notifies USACE
Commands for recording in project accounts.

qg. Voucher Deductions. Receipts through voucher deductions
are not generally taken up as collections of AAR Voucher
deduction receipts are, in effect, reductions of A/P. Voucher
deductions are collections made by reduci ng paynents to vendors
or enpl oyees by the anpbunt due the Governnment or required to be
wi thhel d by the Governnent. Adjustnment to the associated funds
are made by journal vouchers. These collections include Federal
| nsurance Contribution Act taxes, federal and state incone taxes,
travel advances, clainms settlenments and contractor refund
advances.

r. Governnment *s Right to Ofset.

(1) Under 31 USC 3526, the GAO Comptroller General has
authority to nmake settlenent and adjustnment of all accounts for
and against the United States and may nmake a offset of opposing
clains before judgnent. The F&A officer has been accustoned, in
the course of settling ordinary accounts, to offset one debt
agai nst anot her when a claimant is both debtor and creditor, and
that practice has been sustained by judicial determ nation as
| egal and proper. 31 USC 3716 does not bar adm nistrative offset
even if the six year statute of limtation applicable to action
for noney damages brought by the United States has expired.

(2) Adm nistrative offset procedures under 31 USC 3716 are
used to the extent that specific procedures are not covered in
other statutes. 5 USC 5514 provides general authority for salary
of fset of civilians and 37 USC 1007(C) provides general authority
to offset the pay of service nenbers in the Arny and Air Force.

(3) Wen collection is nade by adm nistrative offset, the
statutes provide the debtor certain due process. These processes
can be found in AR 37-1, chapter 15.

(4) Admnistrative offset is not authorized for debts owed
by a federal agency, state or |ocal governnent.
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S. Sal e of Forest Products.

(1) 10 USC 2665 as anended by PL 98-407 provides for a state
to share 40 percent of net proceeds fromforest products sold
frommlitary installation/facilities |located in the state and
provi des for 100 percent of the residual to be deposited in the
forestry reserve account. Paynent to states and deposit in
forestry reserve account will be perfornmed by the Defense Fi nance
and Accounting Service (DFAS).

(a) Al proceeds fromsale of forest products (i.e., tinber
and fire wood) on mlitary installations will be deposited to
account 21F3875. 3960 20-C S99999. Proceeds will be reported on
the Accel erated Reporting of Receipts and Qutlays (Expenditure)
Data (RCS CSCFA- 302) report.

(b) Advances from contractors should be deposited in
suspense account 21F3875. Monthly, the activity nust transfer
(no-check transaction) the earned advance nonies from 21F3875 to
21F3875. 3960 20- C S99999.

(c) The DFAS gui dance for recording and reporting tinber
harvest sales at mlitary installations is provided in SAFM FAP- A
Letter of Instruction, 1 October 1987, subject: Accounting and
Reporting for Production and Sal es of Forest Products.

(2) Receipts fromsale of tinber sold separately froml and
at civil projects are credited as foll ows:

(a) Appropriation reinbursenent activity Construction
General Appropriation (96X3122), if the related project is under
construction.

(b) Appropriation rei nbursenent activity Operation and
Mai nt enance Appropriation (96X3123), if the related project is
physically and financially conplete.

(c) Receipts fromsale of tinber sold with I and are
deposited into the General Fund of the Treasury as m scel | aneous
recei pts. Reference paragraph 20-23.

t. Col I ection from Governnent Enpl oyees of Juror and O her
Fees.

(1) Juror and witness fees paid to governnent enpl oyees by
state or municipal courts for serving on juries or as governnent
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* witnesses while on court |eave fromtheir agencies are to be
remtted to their agencies for deposit (5 USC 5515). Jury fees
may be retained by governnent enpl oyees when the jury service is
a state or nunicipal court on a non workday (weekend or hol i day)
or when the enployee is in a nonpay status.

(2) Enmpl oyees may not elect to take annual |eave in order to
retain jury duty fees. No charge may be nade to annual |eave for
the court | eave.

(3) CGovernnent enployees who serve as a juror in a state or
muni ci pal court are not required to remt to their agency that
part of conpensation received fromthe court to cover travel or
meal s expense when it is clear that a specific amount is received
for those purposes.

(4) Juror and witness fees remtted to the Corps of
Engi neers by their enployees will be deposited to the credit of
the RF (G.AC 345. 00 Accrued Leave).
Pro-forma Entry.

Coll ection of Jury Duty Fees

Dr: 313.00 Funds with Treasury
Cr: 345.00 Accrued Leave
COEM S Transacti on DG (ENG For m 4480)

(5 R ot pay paid by the National Guard to governnent
enpl oyees when such enpl oyees are on mlitary |eave will be
remtted to the F&A officer for deposit to the RF (sanme as 4-
13t (3) above).

u. Water Supply Act of 1958.

(1) The Water Supply Act of 1958, PL 85-500 as anended by 43
USC 390 provides that |local interest shall bear the cost plus
interest at a rate to be determ ned by the Secretary of Treasury
for any construction, nodification or replacenment of project
features allocated to water supply. In addition, the |ocal
interest wll be required to make annual paynments for operations
and mai nt enance cost for nunicipal and industrial water supply
st or age.

(2) The construction, nodification or replacenent cost of

equi pnent including interest will be deposited to the General
Fund of the Treasury (m scell aneous receipts).
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(3) Annual paynents for operation and nai ntenance cost w ||
al so be deposited to the General Fund of the Treasury
(m scel | aneous receipts).

V. General Regul atory Functions (Gvil).

(1) The Corps of Engineers policy for surveillance and
enf orcenment of navigable waters of the United States, C ean \Water
Act, 33 USC 1319(g) can be found in 33 CFR parts 320-330. The
Corps is authorized to issue permts or assess admnistrative
penal ti es for unauthorized violation of the foll ow ng:

(a) Dans, dikes or bridges (33 USC 401).

(b) Structures of work affecting navigable waters (wharves
or pier) (33 USC 403).

(c) Discharge of dredge or fill material into water of the
United States (33 USC 1344).

(d) Ccean dunping of dredge material (33 USC 1344).

(2) Al permt or admnistrative penalty receipts wll be
collected in to the General Fund of the Treasury (m scel | aneous
receipts).

W. Federal Transfer Technol ogy Act (FTTA). The FTTA of
1986, PL 99-502 provides for the transfer of federally devel oped
technology to the private sector for comrercial exploitation. It
aut hori zes federal agencies to enter into Cooperative Research
and Devel opnent Agreenents (CRDAS) to collect royalty incone
generated fromthese agreenents and to distribute the incone to
enpl oyee inventors and the |l aboratories. Normally contracts under
the FTTA specifies royalties will be forwarded directly to the
Def ense Fi nance and Accounting Service (DFAS). However, the
private sector sonetines sends the royalties to Corps F&A
officers. If royalties are received, the follow ng guidance is
provi ded:

(1) For F&A offices with mlitary accounting capabilities,
t he checks nmust be collected to 21F3875. 3953 32 C S12121 using
TFO procedures. The generated RCS CSCFA-110 report with copies of
all docunentation should be sent to Director of F&A (QASA (FM),
ATTN:. SAFM FAP- A, | ndianapolis, I N 46249-0160.

(2) For F&A offices wthout mlitary accounting
capabilities, the check nust be collected to suspense account
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* F3875. A check would then be issued from account F3875 and
forwarded to the address above wth copies of all docunentation.

4-14. Available and Unavail able Special Trust Fund Receipts.
Special fund and trust fund receipts are of two classes, (1)
avai l abl e for incurring obligations and subsequently making
paynments without further action and (2) unavail able until
subsequently qualified. Avail able and unavail abl e receipts are
defi ned bel ow

a. Available Trust Fund Recei pts.

(1) Avail able receipts are defined as trust funds which
pursuant to |law or trust agreenents, are imedi ately available in
their entirety as an appropriation without further action by the
Congress. Such receipts are i medi ately available to the
collecting installation for obligation and expenditure w thout
further action by the HQUSACE after the confirnmed deposit receipt
is received fromthe FRB or other authorized | ocal depository.
The nost conmon types of avail able special or trust fund receipts
coll ected by Corps of Engineers districts are funds contri buted
or advanced by |l ocal interests.

(2) Collections of available civil works trust funds are
collected into the Treasury under specific receipt account synbol
(1.e., 968862), appropriated by the Congress to the Corps of
Engi neers, and allotted to the installation by the Chief of
Engi neers, by Treasury recei pt account synbol 96X8862. The
procedure is sinplified by giving the collection at the
installation | evel the sane accounting treatnent as an advi ce of
allotment received, citing the Treasury recei pt account synbol
(1.e., 96X8862). Accordingly, in order that the records of the
Treasury and HQUSACE may reflect the transaction, the collection
will be reported on SF 1220 (Statenent of Transactions According
to Treasury Account Synbol, Funds and Recei pt Accounts) to
recei pt account synbol 968862. The disbursenents wll be
reflected on the SF 1220 under Treasury recei pt synbol 96X8862.

(3) See AR 37-100 for mlitary accounting for special and
trust fund coding requirenents.

b. Unavai | abl e Trust Fund Recei pts. Unavail abl e receipts
are defined as special receipts which at the tine of collection
are not appropriated and are not imedi ately available for
obl i gation or expenditure. Further action by the Congress is
required or a congressional limtation has been established as to
t he anount avail able for expenditure, or amounts credited to *

4-41 4-14



ER 37-2-10
Change 81
30 Jun 94

recei pt accounts are later to be cleared in whole or in part to
ot her recei pt accounts before appropriate warrant action is
taken. No special scheduling action is required for the
unavai |l abl e recei pts; however, they will be credited to the
appropriate recei pt synbol and reported on the nonthly civil

wor ks SF 1220 report or mlitary accounting RCS CSCFA 302 report.

4-15. Consolidated Wrrking Funds (G vil). Advances from ot her
Federal agencies under authority of 31 USCs 1535 and 1536 are to
be credited by the receiving agencies in consolidated working
fund accounts. These accounts will be supported by separate
subsidiary accounts for advances fromdifferent appropriations.
The accounts will be identified in a manner that wll indicate

t he purpose of the advances and the Iimtation; if any, inposed
on the appropriations fromwhich the advances were nade. The
Treasury synbol assigned for the Corps of Engineers (civil)
consol i dated working funds is 96X3930.

a. Allotnment of Consolidated Wrking Funds. Each all ot nent
of consolidated working funds will be acconpani ed by a check with
copy of SF 1080 or SF 1049 (Public Voucher for Refunds) from
HQUSACE to the USACE Command. The allotnent will be entered in
Chart B general |edgers. The check will be recorded on ENG Form
3002 as a debit to GLAC 813 and a credit to GLAC 844.2 w t hout
effect to Chart B GLACs. The collection will be reflected on the
SF 1220 using recei pt account 963930 wth the anobunt posted as a
positive figure in the recei pt colum. *

b. Accounting for Cost of Consolidated Wrking Funds. Cost
must be accounted for in the appropriation that incurs the cost
and not as expenditures in the consolidated working funds. The
consol i dated working fund (96X3930) is used solely to account for
t he advance received and paid to the appropriation that incurs
the cost as the reinbursenment is earned. Obligations in the
consol i dated working fund in object classes for personnel
conpensation, and the recording of receivables in excess of
obligations is prohibited.

C. Procedures. When work is perfornmed for other Federal
agenci es whi ch involve an advance of funds, the perform ng USACE
Command wi Il receive an allotnent of consolidated working funds
(CWF). The ordering agency may send the check for the CW direct
to the perform ng USACE Command or to HQUSACE ( CERM B) WASH DC
20314-1000 to be forwarded to the USACE Command, as appropri ate.
The fund aut horization docunent and the check will be recorded in
t he USACE Command*s records. A reinbursable order will be issued
to the perform ng appropriation; i.e., 96X3122, 96X3123, etc.,
for the work authorized in the CW agreenent. Pertinent entries
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for reinbursable work will be nmade in the accounts of the
perform ng appropriation in accordance chapter 5, paragraphs 5-5
and 5-31e(1l). At the sane tine, the CW will be obligated in the
anmount of the reinbursable order. CWF obligations will be

i qui dated and expenditures accrued nonthly as a no check
transfer, based upon the bill for reinbursable work recorded in
the perform ng appropriation. USACE Commands shoul d ensure that
all applicable costs incurred under the perform ng appropriation
are billed over to the CW at nonth end. USACE Conmands t hat

al ready have consolidated working funds with recorded prior year
expenditures wll make the necessary transfer entries to GL 139.
A new feature cost account 79 for GL 139 is established entitled
“CWF Expenditures Billed by the Perform ng Appropriation” to
record transactions at the cost |evel. USACE Comrands wth
inconplete orders in no year CWF will al so make the necessary
entries, transferring such open itens to reinbursable activities
of a perform ng appropriation and conplete the work.

d. Compl etion of Wbrk. Upon conpletion of the work, any
unl i qui dated obligations in the CAWF will be canceled and the
unexpended amount will be refunded in accordance with the
provi sions of chapter 3, paragraph 3-5e. For CW allotnents
revoked, USACE Commands wil| record the disbursenent to Chart D
accounts in accordance with chapter 3, paragraph 3-5e(2). CCEM S
USACE Commands will use the “PC’ transaction code, as the
di sbursement wll not affect Chart B accounts. Checks will be
made payable to the specific organi zation of the ordering agency
and wil|l be submtted through HQUSACE ( CERM B) WASH DC 20314- 1000
to the ordering agency with a copy of the SF 1080 billing to
HQUSACE (CERM F) WASH DC 20314-1000. The unused portion of the
rei nbursable order in the performng appropriation will be
cancel ed in accordance with provisions of chapter 5, paragraph 5-
3le(l)(e). USACE Commands nust return any CA not obli gated
before the end of the fiscal year through HQUSACE (CERM B) WASH
DC 20314-1000 to the ordering agency for annual appropriations.

e. Pro-Forma Entri es.

(1) To record recei pt of Consolidated Wrking Fund Al ot nent
and Check -

(a) Use COEM S Transaction Code AL to record the Advice of
Apportionnent and transaction code AA to record the Advice of
Al ot ment (ENG Form 4480 (auto)). AL nust be entered before AA
transacti on.
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96X3930
Dr: 110 Funds with Treasury
Cr: 131.21 Unobligated Allotnents

(b) Use COEM S Transaction Code GP to record the Check
Collection in Chart D accounts. (ENG Form 4480 (auto))

96X3930
Dr: 813 Undeposited Coll ections
Cr: 844.2 Collections

(2) To record issuance of orders to the performng
appropriation -

(a) Use Transaction Code HA to record the conmtnent.
96X3930.
Dr: 131.21 Unobligated Allotnents
Cr: 131.20 Unobligated Comm tnents

(b) Use Transaction Code JA to record the Undelivered O der
(ENG Form 4480 (auto)).

96X3930
Dr: 131.20 Unobligated Conm tnents
Cr: 131.22 Undelivered Orders
(c) Use Transaction Code AE to record the receipt of the
Rei mbursabl e Order in the Perform ng Appropriation 96X3122,
96X3123, etc. (ENG Form 4480 (auto)).
Dr: 131.27 Unbilled Rei nbursable O ders
Cr: 131.21 Unobligated Allotnents

(3) Work is costed under the Rei nbursable Project and then
billed to the CAF appropriation.
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(a) Use Transaction Code DN to record the billing out of the
perform ng appropriation. (ENG Form 4480 (auto))

96X3122, 96X3123, etc.

Dr: 113.4 Appropriation Rei nbursenents
131. 25 Rei nbursenents to Appropriations - Current
Year

Cr: 117.2 Appropriation Reinbursenent Activity
131. 27 Unbill ed Rei nbursable Orders

Use Transaction Code G to record the collection of the DN
recei vabl e.

Dr: 110 Funds with Treasury
813 Undeposited Coll ections

Cr: 113.4 Appropriation Reinbursenents
844.2 Collection

(b) Use Transaction Code MA to record the expense in the CW\
appropriation. (ENG Form 4480 (auto))

96X3930

Dr: 139 Wirk for O her Agencies (feature account 79)
131. 23 Undelivered Orders

Cr: 141 Account s Payabl e
131. 23 Expenditures - Current Year

(c) Use Transaction Code PA to record the disbursenent of
the MA payabl e, then use Transaction Code VE to record the
di sbursenent as a no check transfer to Dr 844.1 and C 844. (ENG
Form 4480 (auto))

Dr: 141 Accounts Payabl e
844.6 G oss D sbursement

Cr: 110 Funds with Treasury
844.1 Checks | ssued

(4) To record the refund of CW unexpended bal ance -

(a) Use Transaction Code Negative AAto record the
revocation of allotnment. (ENG Form 4480 (auto))
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96X3930
Dr: 131.21 Unobligated Allotnents
Cr: 110 Funds with Treasury
96X3930

Dr: 844.6 G oss Dishursenents
Cr: 844.1 Checks | ssued

f. Ref und of Consol i dated Worki ng Funds. Refund of
unexpended bal ance of consolidated working fund will be in
accordance wth chapter 3.

4-16. Intra-District Transfers.

a. Automated Accounting System “No- Check- Dr awn”
Transactions. The automated accounting system provi des for “no-
check-drawn” or “passback” transaction procedures between civil
and RF activities for collection and di sbursenents within the
same USACE Conmand. This procedure provides that, in a settlenent
of intra-district accounts for AAR and A/P, a Treasury check need
not be drawn for settlenment. The disbursing officer*s accounts
are automatically updated by these automated accounting no-check
transactions. The cash receipts and deposit regi ster have
provisions to post intra-district transactions (civil and RF
activities) as no-check-drawn or passback transactions.

b. Mlitary Accounting for Intra-District Transfers. The
aut omat ed accounting system does not provide for “no-check-drawn
between civil and mlitary accounts; therefore, Treasury checks
must be drawn to settle A/R and A/ P transactions.

C. | nt er - USACE Conmands and | nteragency Transactions. The
“no- check-drawn” procedures do not apply to inter-USACE Command
and i nteragency transactions; therefore, Treasury checks nust be
drawn except between interagency DOD mlitary funds. Procedures
outlined in AR 37-1, chapter 21 (Transactions for O hers,
Transactions By O hers and Cross-Disbursing) will used for DOD
i nt eragency disbursing and collection of mlitary funds unl ess
precl uded, by an agreenment or regulatory provision.

4-17. Foreign Exchange - Billings and Collections. The
procedures described in AR 37-103, chapters 4 and 10, wll be
foll owed pertaining to collections involving foreign currency.
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Any question relative to acceptance of foreign currencies should
be addressed to: Commander, HQUSACE (CERM FM, WASH DC 20314-
1000.

4-18. ENG Form 3002 (Cash Recei pts and Deposits Reqgister).

a. CGeneral . Where an assistant to the F&A officer is
designated to receive and deposit collections, the ENG Form 3002
is the designated formfor posting and controlling receipts and
deposits for civil and RF activities. The assistant to the F&A
officer is designated to receive collections, deposit collections
and mai ntain the ENG Form 3002. Entries to ENG Form 3002 w |l be
in pen and ink. Erroneous entries will not be bl ocked out or
covered up, but will be neatly lined through so entry is |egible.
The correct figure will be posted above the erroneous entry in
the appropriate colum. Al erroneous entries will be initialed
by the individual nmaking correction. Internal controls exist
t hrough the receipt by the accounting unit or other designee of
the abstract of remttances direct from authorized coll ectors,
the control of the collected and uncollected AR files, and
control by other than the cashier of prenunbered cash receipt
bl anks, etc. The register wll be used to record cash received,
regardl ess of appropriations, deposit funds or general funds
affected. In addition to recording all cash receipts, deposits
and debit voucher, those intra-district transacti ons where no
checks are issued or received will be entered to effect the
appropriate adjustnent to the funds within the sanme USACE
Command. Posting nedia to this register includes, (1) SF 1080,
(2) SF 1081, (3) SF 1098 (Schedul e of Cancel ed Checks), (4)

Bur eau Voucher (for cost transfers) covering intra-district
transactions and coll ections received in advance of billing, (5)
bank deposit slips, and (6) others, as appropriate.

Note: After entry on ENG Form 3002, receipt will not be
avai l abl e for obligation or expenditure until the confirned
deposit ticket is received fromthe FRB or other authorized | ocal
depository (GAO Title 7, section 2.3B)

b. Autonated ENG Form 3002. Corps of Engi neers USACE
Commands are authorized to automate the civil accounting ENG Form
3002 in lieu of the manual posted form The automated form nust
reflect all collection by appropriation, Treasury receipt account
synbol s and i nclude “no check drawn” passback transactions
between civil appropriations. The automated form nust al so
reflect confirnmed deposits.
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c. Description of ENG Form 3002.
Colum (a) - Date
Colum (b) - Reference (Collection Voucher Nunber)

Colums (c), (d), - Disbursing Oficer*s Deposits for
and (e) Oficial Credit (colum (c) -
Deposit Ticket No.)
(colum (d) - Date)
(colum (e) - Anmount)

Not e: The above part of the register is for recording data
solely for the information of the disbursing officer and is not a
part of the self-balancing procedure which applies to the

remai nder of the register.

Col | ecti ons

Colum (f) - Collections Undeposited, GLAC 813
Colum (g) - Intra-District Transfer, GLAC 844
Note: This anount nmust be in agreenent with the Intra-District

Transfer colum of the ENG Form 3001 (Cash Di sbursenents
Regi ster).

Di stribution

Col um (h) - Appropriated Funds--96X4902 RF Repaynents.
Colum (h) is a credit to GLAC 844.2 (96X4902
RF). Colum (h) is also a debit to GLAC 310
(96X4902 RF) and credit to GLAC 313.

Colums (i) - Appropriated Funds--Refunds and Rei nbursenent -

& () -96X3122 & Construction, General. Colums (i)
and (j) are credits to GLAC 844.2 (96X3122
Construction General). Colums (i) and (j) are
al so debits to GLAC 110 (96X3122 Constructi on,
General). Columm (i) is a credit to GLAC
113.3, colum (j) is a credit to GLAC 113. 4.

ums (k) - Appropriated Funds--Refunds and Rei nburse-

[) ment s- - 96X3123 Operation and Mi nt enance,
General. Colums (k) and (l) are identical
with colums (i) and (j) above, except for the
di fferent appropriations involved.
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These colums are |ikew se available to record
and rei nbursenents to the nost active fund in
t he USACE Command ot her than Construction
Ceneral (96x3122) and Qperation and
Mai nt enance (96X3123) which are specifically
provided for. Entries to these accounts are
identical with those for colums (i) and (j),
except for the different appropriations
i nvol ved.

These columms are al so available to record
refunds and rei nbursenents to any other funds
being repaid in the district. Entries are
obt ai ned by selective addition. Colum (0) is
for the Treasury Account Synbol, (i.e.,
96X5007 and 96X3121), colum (p) is for the
GLAC to be posted 113.3 or 113.4 and col um
(q) is for the anbunt. Credit postings are to
GLAC 844.2 for the appropriation involved in
the Chart “D' accounts; and debit to GLAC 110,
wWith appropriate credits to other GLAC in
Chart B.

Deposits Funds--96X6875, Suspense, Depart nent
of the Arnmy. This colum is a credit to GLAC
844.2; a debit to account 147, with credit to
GQ.AC 113.2, and a debit to GLAC 852 with
contra credit to GLAC 861.

Unavai | abl e, General, Special and Trust Funds
for deposit in the Treasury. Colum (s) is.for
the Treasury Fund Synbol nunber (i.e. 965090),
colum (t) is for the GLAC to be credited,
i.e., 113.1., colum (u) is for the anount.
Credit posting GLAC 844.2 in the Chart “D
accounts and debit to account 135.

O her Accounts--These colums will be utilized
to reflect all transactions which are not
provided for el sewhere in the register (i.e.,
96F3875 and 968862). Columm (v) is for
Appropriation or Treasury Fund Synbol, colum
(w) for the anobunt of any debits, colum (x)
for the GLAC, and colum (y) for the anobunt of
any credits. Entries to the GCAC w il be
obt ai ned by sel ective addition.
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d. Regi ster Cl osing. The docunents posted to the ENG Form
3002 nust also be individually updated in the autonmated
accounting system See Automated Accounting Systens User*s Manual
for detailed procedures for processing these transactions. Since
t he docunents posted to the ENG Form 3002 are al so updated in the
aut omat ed accounting system there is no requirenent for further
accounting entries after the register has been total ed and
bal anced for the nonth. However, the total postings described
above nust be devel oped and reconciled to the autonmated
accounting system general |edger (Chart “D’) accounts indicated.

4-19. DA Form 3994 (Cash Blotter). The F&A officer will maintain
a DA Form 3994 to reflect daily accountability and record al

col l ections, deposits and debit vouchers for mlitary accounting
activities in accordance with procedures prescribed in

AR 37-103.
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